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APPENDIX C:

MANDATORY REQUIREMENTS PROPOSAL CHECKLIST
Request for Proposals (RFP) 2026-RFP-000

Project and Grant Management Services

Submitted Proposals shall incorporate the following documents in the order provided, the forms included as part of the RFP must be completed and incorporated as part of the Proposal. The Authority reserves the right to reject any Proposal that does not fully satisfy these requirements. Proposer shall mark its initials in the space provided below to indicate its compliance with the Checklist’s requirements.


	No. 
	Document Description
	Initials

	1. 
	Cover Letter, submitted in accordance with the RFP.  
	

	2. 
	Appendix C – Mandatory Requirements Proposal Checklist
	

	3. 
	Two (2) physical copies of their proposal, and one USB drive containing full submission	Comment by Segarra-Irizarry, Giselle: NTD (ADS): Please review and adapt to the Agency’s current procedures.
	

	4. 
	Appendix D – Statement of the Proponent
	

	5. 
	Appendix A – Scope of Services 
This section shall include, in narrative, outline and/or graph form the Proponent’s approach to accomplishing the work as per Appendix A – Scope of Services of this RFP. 
	

	6. 
	Financial Capacity Documentation, submitted as per set forth in this RFP. 
	

	7. 
	Appendix E – Cost Proposal, submitted in accordance with RFP instructions. 
	

	8. 
	Evidence of SAM Registration and Unique Entity ID, submitted in accordance with this RFP. 
SAM registration certification with an Active UEI Number. Note that Annual renewal of said certification is a requirement for this contract. Proponents must maintain active status throughout contract execution.  
	

	9. 
	Eligibility Certificate issued by ASG 	Comment by Segarra-Irizarry, Giselle: NTD: Please confirm if requiring ASG registration. 
	

	10. 
	Signed and duly executed, Appendix L – Required Contract Provisions
Initiated in blue ink by Entity’s authorized representative to certify acknowledgment and acceptance of the Appendix’s contents.
	

	11. 
	Duly executed Appendix F – Certification Regarding Lobbying 
	

	12. 
	Duly executed Appendix G – Non-Conflict of Interest 
	

	13. 
	Duly executed Appendix H – Eligibility Affidavit 
	

	14. 
	Duly executed Appendix J – Proposal Signature Page
	

	15. 
	Duly executed Appendix K – Act No. 2-2018 Sworn Statement
	

	16. 
	Initiated RFP 
Proponents must submit with its Proposal a copy of the published RFP initiated in blue ink by Entity’s Authorized Representative to certify acknowledgment and acceptance of its requirements.
	




	Proponent:
	

	Representative’s Signature:
	

	Representative’s Name and Title:
	

	Date: 
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